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United Nations Support Mission in Libya

Job Opening
ASSOCIATE PROGRAMME MANAGEMENT OFFICER
UNSMIL-NOB-JO001/2021

Title: Associate Programme Management Officer
Level/type: NO-B

Duty Station: Tripoli

Section: Security Institutions Service

Postions One (1)

Date of Issue: 12 February 2021

Deadline for

SN 13 March 2021
applications:

Women candidates are strongly encouraged to apply to the mentioned position
HOW TO APPLY:

STEP 1: INTERESTED APPLICANTS SHOULD SUBMIT THEIR APPLICATION USING THE
UNITED NATIONS PERSONAL HISTORY FORM P.11

(P.11 obtainable at the following web site: (https://unsmil.unmissions.org/sites/default/files/pl1-form.doc)

ANY APPLICATIONS RECEIVED IN A FORMAT DIFFERENT TO THE UNITED NATIONS
PERSONAL HISTORY FORM (P.11) WILL NOT BE CONSIDERED.

STEP 2: Qualified candidates must submit their application using the P.11 template listed in STEP 1 by e-
mail to unsmil-hrstaffing@un.org. The application MUST include only the Job Opening No. in the subject
line of their e-mail (e.g. UNSMIL-NOB-J0001/2021)

ORGANIZATIONAL SETTING AND REPORTING:

This post is located within the Security Institutions Service of the United Nations Support Mission
in Libya (UNSMIL). The post is located in Tripoli, Libya. The incumbent will be under the overall
supervision of the Chief of Section, Security Sector Reform.

With the mandate as renewed in SC resolution 2542 of 15 September 2020, the Security Council
has tasked UNSMIL, as an integrated special political mission, in full accordance with the
principles of national ownership, to exercise mediation and through its good offices to: (i) further
an inclusive political process and security and economic dialogue; (ii) further the continued
implementation of the Libya Political Agreement; (iii) help consolidate the governance, security
and economic arrangements of the Government of National Accord, including support for
economic reform in collaboration with international financial institutions; (iv) help to achieve a
ceasefire and, once it is agreed by the Libyan parties, provide appropriate support to its
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implementation; (v) support subsequent phases of the Libyan transition process, including the
constitutional process and the organisation of elections; (vi) coordinate and engage closely with
international actors including neighboring countries and regional organisations; (vii) provide
support to key Libyan institutions; (viii) support, on request, the provision of essential services
and delivery of humanitarian assistance, including in response to the COVID-19 pandemic, in
accordance with humanitarian principles; (ix) monitor and report abuses and violations of human
rights and violations of international humanitarian law, including sexual violence in conflict,
notably through the effective deployment of women and child protection advisers; (x) provide
support in securing uncontrolled arms and related materiel and countering their proliferation; and
(xi) co-ordinate international assistance, and provision of advice and assistance to GNA-led efforts
to stabilise post-conflict zones, including those liberated from Da’esh.

JOB DESCRIPTION:

Within the limit of the delegated authority, the incumbent will be responsible of the following
tasks:

e Works with key clients to facilitate the development, implementation and evaluation of
assigned programme/projects, etc.; monitors and analyzes specific aspects of
programme/project development and implementation; reviews relevant documents and
reports; identifies problems and issues to be addressed and recommends corrective actions;
liaises with relevant parties; identifies and tracks follow-up actions.

e Carries out basic research on selected aspects of programmes, operations and other activities,
etc., including collecting, analyzing and presenting statistical data and other information
gathered from diverse sources.

e Provides substantive support for policy coordination and evaluation functions, including the
review and analysis of emerging development issues and trends, participation in impact
evaluation or equivalent studies, etc.

e Assists in performing consulting assignments, in collaboration with the client, by planning
facilitating workshops, through other interactive sessions and assisting in developing the
action plan the client will use to manage change.

e Participates in survey initiatives; issues data collection tools, reviews, analyzes and interprets
responses, identifies problems/issues and prepares preliminary conclusions.

e Contributes to the preparation of various written outputs, e.g. draft background papers,
analytical notes, sections of reports and studies, inputs to publications, etc.

e Provides administrative and substantive support to consultative and other meetings,
conferences, etc., including proposing agenda topics, identifying and proposing participants,
preparation of background documents and presentations, handling logistics, etc.

e Undertakes outreach activities; participates in the development of training workshops,
seminars, etc.; participates in and makes presentations on assigned topics/activities.
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e Contributes to activities related to funding (programme/project preparation and submissions,
progress reports, financial statements, etc.) and preparation of related documents/reports
(pledging, work programme, programme budget, etc.).

e Performs other duties as required.

COMPETENCIES:

Professionalism: Shows pride in work and in achievements; demonstrates professional
competence and mastery of subject matter; is conscientious and efficient in meeting commitments,
observing deadlines and achieving results; is motivated by professional rather than personal
concerns; shows persistence when faced with difficult problems or challenges; remains calm in
stressful situations. Takes responsibility for incorporating gender perspectives and ensuring the
equal participation of women and men in all areas of work.

Communication: Speaks and writes clearly and effectively. Listens to others, correctly interprets
messages from others and responds appropriately. Asks questions to clarify and exhibits interest
in having two-way communication. Tailors language, tone, style and format to match the audience.
Demonstrates openness in sharing information and keeping people informed.

Teamwork: Works collaboratively with colleagues to achieve organizational goals. Solicits input
by genuinely valuing others’ ideas and expertise; is willing to learn from others. Places team
agenda before personal agenda. Supports and acts in accordance with final group decision, even
when such decisions may not entirely reflect own position. Shares credit for team accomplishments
and accepts joint responsibility for team shortcomings.

QUALIFICATIONS:

Education: Advanced university degree (Master’s degree or equivalent) in business
administration, management, economics or a related field. A first-level university degree in
combination with qualifying experience may be accepted in lieu of the advanced university
degree. Training or experience in UN programme management or administrative procedures is
desirable. Knowledge of project management principles and conflict resolution is desirable.

Work Experience: A minimum of two (2) years of progressively responsible experience in
project/programme management, administration or related area along with at least two years of
United Nations experience are required. Experience related to management of security sector
reform programmes, particularly in North Africa or the Middle East, is highly desireable;
experience with programmes related to ceasefires and armed groups (for example demobilisation)
or programmes related to arms embargo compliance would be an advantage.

Language: English and French are the working languages of the United Nations Secretariat. For
the position advertised, fluency in English and Arabic are required.
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ASSESMENT:

Evaluation of qualified candidates may include an assessment exercise which may be followed by
a competency-based interview.

SPECIAL NOTICE:

Recruitment in the National Officer category shall be made in the country or within commuting
distance of each office, irrespective of their nationality and of the length of time they may have
been in the country and shall comply with any host country agreement in effect. Applicants for
positions of National Professional Officer must be nationals of the country where the position is
located.

An appointment shall not be granted to a person who is the father, mother, son, daughter, brother,
sister, step-children or step sibling of a staff member. This restriction applies to relationships
within the United Nations Secretariat and not to those with the separately administered Agencies,
Funds or Programmes.

ADDITIONAL INFORMATION:

The focus of this position is to support the planning, implementation, monitoring and evaluation
of programme, operations and other activities.

Due to the high volume of applications received, ONLY those applicants who are short-listed will
be notified.

Incomplete applications or applications received after the deadline will not be considered.

The necessity for ensuring the highest standards of efficiency, competence and integrity remain
the paramount considerations in the employment of personnel. To ensure fairness and
transparency, selection will be made on a competitive basis through a selection panel.

The United Nations Secretariat is committed to achieving 50/50 gender balance in its staff. Female
candidates are strongly encouraged to apply for this position.

Due to the ongoing temporary suspension of hiring for regular positions in the UN Secretariat, this
Job Opening is posted to advance the hiring process, but no hiring will be made until after the
suspension is lifted.



